	PATRA INCORPORATING ACDA


	POST TITLE:
	REHABILITATION ASSISTANT

	PROVIDER:
	NOTTINGHAM CITY COUNCIL

	DEPARTMENT:
	ADULT SERVICES, HEALTH AND HOUSING

	ALLOWANCE:
	£9,000 PER ANNUM


JOB DESCRIPTION

	JOB PURPOSE


To enable members of BME groups to gain entry to parts of the job sector in which they are under-represented.  To work as a Trainee for PATRA (Positive Action Training and Recruitment Agency) Incorporating ACDA (African Caribbean Development Agency), who provide work experience, training, mentoring and support.

	CORE DUTIES AND RESPONSIBILITIES


1. To undertake a two year traineeship with PATRA Incorporating ACDA including attending training courses and development events.


2. To undertake work experience with a suitable placement provider and act as an ambassador for PATRA Incorporating ACDA.


3. To agree to a negotiated contract between PATRA Incorporating ACDA and the placement provider.


4. To maintain high standards of customer care.


5. To uphold the policies and procedures of PATRA Incorporating ACDA and the placement provider.


6. To provide cover and support for other staff, as required.


	PLACEMENT PROVIDER DUTIES AND RESPONSIBILITIES (under supervision)


1. Assisting with daily tasks to increase service-users confidence and functional ability under the guidance of the occupational therapist, physiotherapist, nurse social worker and unit management as part of a multi-disciplinary team.

2. To assist with all aspects of personal care as required and encouraging the service-users to manage their own personal care, meal preparation, shopping and other tasks as defined in the goal plan.

3. To monitor the well being of service users and ensure that care/goal plans are kept up to date and are implemented.

4. To identify risks associated with rehabilitation for older people including assessment, recording and reporting.

5. To assist service users with the management of daily expenditure where appropriate.
6. To contribute to the management of the admission and discharge of service users into rehabilitation and assessment beds.
7. To liaise with relatives, social workers, GPS hospitals and district nurses.
8. To attend reviews and meetings and contribute to care/goal planning for individuals.
9. Subject to appropriate training to administer drugs, maintain records and re-order where required. 
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PERSON SPECIFICATION

	Requirement
	Application
	Test
	Interview

	Ability
	
	
	

	a) Ability to keep clear care plans, maintain medical records and contribute to goal planning.
	(
	(
	(

	b) Ability to administer drugs, maintain records and order when required.
	(
	
	(

	c) Ability to liaise with other agencies, for example, GP, Social Workers, DN Families, Optician etc.
	(
	
	(

	d) Ability to supervise and support service users, assess and evaluate progress with service users.
	(
	
	(

	e) Ability to be sensitive to a diverse range of service users and evidence of responding to their different needs.
	
	
	(

	Experience
	
	
	

	a) Experience of promoting service users rights and choices and increasing confidence and ability.
	
	
	(

	Understanding
	
	
	

	a) Understanding and commitment to the pursuit of equality in service delivery and employment.
	(
	
	(

	b) Understanding of health and safety requirements specific to the care and rehabilitation of older people, including understanding of risk and ability to assess.
	(
	
	(

	Willingness
	
	
	

	a) Willingness to comply with PATRA incorporating ACDA’s policies and procedures.
	(
	
	(

	b) Willingness to undertake training and qualification courses relevant to the post.
	(
	
	(
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